
Power DMS Guide 

 

First Time Log-In: 

1)  To access PowerDMS, go to the LPD Homepage. Click on “Utilities”, “PowerDMS”. 

                                                                                   

  This will bring up the log-in screen. 

  

  

2) It will prompt a User ID and Password to be entered. 
 
The “User ID” is lpd and your employee number.  (For example, lpd123.) 

The “Password” is: Password1  

Your password is case sensitive. Once logged into the system for the first time, you will need to 
change your password. 

 

         ***NOTE:  If the “Site ID” field prompts you for an entry, the Site ID is “lincolnpd”.*** 

 

 



This will bring you to the home screen of your PowerDMS account. 

  

 

3) Once at the home screen, in the upper right “Quick Links” box, click on “Change Password”.  
 
Please change your password at this time.   
 

  

 

Once your password is changed, it will prompt you to enter your old password to verify the 
change.  (Again, your old password is “Password1”.) 

 



4)  Next, click on the “Email” tab under the heading “Security Settings” and enter your email 
address if it has not already been entered. 
 
 You MUST use your department email address for this field. (For example, 
lpd123@cjis.lincoln.ne.gov).  
 
It will prompt you to enter your new password to confirm the change.  
 

  

 

5) Next, click on the “Security Questions” tab next to the “Email” tab and complete the fields if 
you wish to have added security on your account.  

              To get back to the “home” screen, click the house icon in the upper left corner of the window. 
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Signing a document: 

  The “Inbox” shows any items that need to be addressed.  If there is a document that requires your 
signature, it will show up in your inbox under “Documents”. 

1)  To sign a document, click on “Documents” in the “Inbox Snapshot”. 
 

  

 

2) Next, click on the document ID of the document that requires your signature.  

  

  



 The document will then be able to be viewed with the document information available on the 
right side of the window. 

  

3) To sign the document, enter your User ID and password at the bottom of the right-side panel, 
then click “Sign”.  

 

4) To sign out of your account, click on the “exit” door icon in the upper right corner of the 
window.    


